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RECORDS MANAGEMENT DIVISION

Chief, Records Center Branch 12 October 1954

Chief, Records Managemwent Division

Propoéed Handbook for Internal Operations of Regorda Center

1. ] ed document was handed to me by|

STAT

He briefly described it as s proposed hand-

ook Tor the internal operations of the Records Center and
asked that I review it. I have made 2 quick review and my im-

pression is that it is, primarily, waterial which wes taken

frow a manual developed by the General Services Administration
pertaining to the operation of records centers for the benefit
cf all Federal departwents.

2. Will you review this document and give we s written
report by 20 October, outlining (a) applicability; (b) com-
pleteness; and (c) any other inforwation thet you think will
present an oversll evaluation of this !?B(EC?

STAT

Attachmwent

STAT

~op
.

Approved For Release 2005/11/21 : CIA-RDP70-00211R000300070001-9

STAT

.




